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BEST PRACTICE -1 

 

EWL 
(EARN WHILE LEARN) 



 

  

 
ABOUT EWL 

 

EWL (Earn While Learn) Department at the IMS Ghaziabad (University Courses 

Campus) is working since 15th February 2017. It is a team that works for the 

institute and provides opportunities to the students to gain corporate experience 

while they learn. 

It provides learning opportunities in fields such as Photography, Videography, 

Video Editing, Graphic Designing, and Content Writing. The platform gives 

immense opportunities to learn and get trained with professionals. It imparts 

students with skills like teamwork, unity, discipline, and management. 

 

The VISION of EWL is to craft its members in such a manner that they are ready 

to face any hurdles that may appear in their foreseen future. The motive for starting 

this department was to inculcate students with several skills which will be required 

when they will be working in the corporate sector and facing cutthroat competition. 

 

The MOTO of EWL is to inculcate students in a professional environment and 

prepare them for the competitive arena. 

 

TEAM DESCRIPTION 

 

● Photography and Videography Team 

This team covers all the programs, seminars, conferences, etc. that take place in the 

institute, capturing all the important moments precisely through their lens. 

● Content Writing Team 

The core of EWL, content writers write all the content that is to be posted on all 

social media platforms. They shape all the details of any event taking place in a 

precise manner which attracts a reader to know more about the institute. 

 

● Graphic Designing Team 

The graphic designers use their creative skills to convey the message through their 

amazing posters which are to be published on all social media platforms of the 

institute. 



 

  

 

Hierarchy of EWL (2023-24) 

 

DIRECTOR 

 

 

 

 

EWL Department 

 

 

 

 

FACULTY COORDINATOR 

(Mr. Manish Kumar) 

 

 

STAFF COORDINATOR 

(Mr. Monil Arora) 

 

 

 

Different Team  

 Photography & Videography  

 Graphic Designing  

 Content Writing 



 

  

 

TEAM LIST 

 
NAME Programme 

Khushi Jhingran BBA 

Mahi sharma BBA 

Arjun Bhardwaj BSC BT 

Rishabh Jaiswal BBA 

ujjaval prakash BBA 

Mily Srivastav BBA 

Anya Gupta BBA 

Divya Gupta BCA 

Vansh Kumar Tyagi BBA 

Yash Goel BBA 

Asher John Mathew BCA 

Suhani Gulati BCA 

Radhika Rastogi BBA 

Shivam singh BCA 

Tamanna Sharma BAJMC 

Rashi Singhal BAJMC 

Kanishka chaudhary BSC BT 

Pushkar Tyagi BBA 

Somi Goel BCA 

Kanika Chaudhary BSC BT 

Ishu Singhal BCA 

Rasika Pawar BCA 

Vishant Gautam BCA 

Khushi BCA 

Isha Agarwal BBA 

Anubhav singhal BBA 

UMANG AGARWAL BBA 

Avni Agarwal BAJMC 

Nirmal Sharma BBA 

Abhay Kumar Sharma BBA 

AKSHAT SAXENA BCA 

Swati sharma BAJMC 

Vilohit Khosa BSC BT 

Bhumika Vishnoi BSC BT 

Prinshu Thenua BSC BT 

Karandeep Singh BSC MB 



 

Harsh Agarwal BBA 

Khushi sharma BCA 

Tanisha tyagi BBA 

Prakhar agarwal BBA 

Shlok Kumar BCA 

Dikshika Chauhan BSC MB 

Lakshay Bhatia BBA 

Shivani Chaudhary BCA 

Harshit Tyagi BBA 

suhail BAJMC 

Deepak kumar BSC BT 

Vikrant Goswami BCA 

Tanisha Jain BSC MB 

Lalit patel BBA 

Simran kashyap BAJMC 

Arjun Singh Nehra BSC BT 

Lakshy sharma BBA 

Dimpal sharma MSC BT 

Anshika Singhal BSC MB 

Akshara kumari BSC MB 

Manu Raj Gupta BBA 

Aryan kumar BCA 

Shayan dewali BBA 

Vanshika Tyagi BAJMC 

Ishika rawat BAJMC 

Raghav Verma BBA 

Srishti sharma BBA 

Abhi sinha BBA 

Sheetal singh BBA 

Vaibhav tyagi BCA 

Shivam Singh BCA 

Akshay khurana BBA 

Astha Yadav BSC BT 

Vansh Kumar Singh BBA 

Aditya Chauhan BCA 

Nikunj Bansal BCA 

Astha kumari BCA 

Pratham Singh BCA 

Anushka saxena BSC MB 

Jiya saini BSC MB 

Abhishek Kumar BBA 

Sanskriti BBA 

Samridh vardhan BCA 

Jatin Dhama BCA 

Shreya Patel BBA 

Mrinalini Sharma BSC BT 

KARTIK TYAGI BBA 



 

Shruti Chauhan BSC BT 

Kanishka Agarwal BCA 

Aakarsh garg BBA 

Harsh verma BBA 

Piyush gupta BBA 

Dherya Mittal BBA 

Chitra Gupta MIB 

Kabir soam BBA 

Kishan Bansal BBA 

Pranav BBA 

Ishan bisht BBA 

Archita rastogi BBA 

SOURABH KUMAR 

THAKUR 

BBA 

VIVAAN SHAH BBA 

Ishika BCA 

Navjeet singh BBA 

Rishita Bharti BBA 

Prachi sharma MSC BT 

Deepasha Golyan BBA 

Shruti kumari jha BBA 

Mradul Bansal BBA 

Vansh goyal BCA 

Kunal Verma BCA 

Sumit pal BSC BT 

Avni Tyagi BAJMC 

Satyam Kumar BCA 

Vansh Kumar Tyagi BBA 

Vaibhav Singh BBA 

Yash Bhardwaj BBA 

Yash singh BBA 

MANISH ARYA BCA 

Shayan Dewali BCA 

Anuradha Chaudhary BSC MB 

Deepika Singh BSC MB 

Vishant Gautam BCA 

Vishal Gaur BBA 

Ujjwal Tyagi BCA 

Vedant Tomar BBA 

Astik Shukla BCA 

Mahi BBA 

Srashti Garg BBA 

Khushal BBA 

Anushka Tiwari BBA 

Manish kumar BCA 

Chaitanya Mehndiratta BCA 

Abhishek singh BSC BT 



 

Avishekh Kumar 

Pathak 

BCA 

Aditya kumar BBA 

Mritunjay kumar BBA 

Mradul Bansal BBA 

Dev kansal BBA 

Ritik Sharma BBA 

Simran Roy BSC BT 

Muskan Chand Thakur BSC MB 

Vibhor Bansal BBA 

Uditya kant singh BSC BT 

Abhinav tiwari BBA 

Amitesh mishra BBA 

Danielle Andrew 

Gracious 

BBA 

Vansh Kumar Singh BBA 

Sachin singhal BBA 

Aman Saini BCA 

Sweta kumari BBA 

Anubhav Thakur BCA 

Sohil singh BCA 

Aina Gupta BSC MB 

Shivvardhan soni BBA 

Kesher vani BSC BT 

Diksha Benipuri BAJMC 

Drishti Sinha BCA 

SHANTANU SINGH 

CHAUHAN 

BCA 

Nitish Kumar BBA 

Deepak kumar MSC BT 

Arsh Ahamed BBA 

Ansh Shrivastva BCA 

Devansh Kumar BCA 

Aditya Kumar BBA 

Suhani deshwal BBA 

Samridh vardhan BCA 

Anshika Jaiswal BAJMC 

Himanshu Dhingra BSC BT 

Kabir abbas BBA 

Aman Bansal BBA 

Tushar tyagi BBA 

Sanskriti Nehra BBA 

Riddhi Bathla BCA 

Mukul Nehwal BSC BT 

Avishekh Kumar 

Pathak 

BCA 

Shubham Tiwari BSC BT 



 

Priyanshu Rai BCA 

Priyadarshi prince BSC BT 

Suraj Kumar Pandit MIB 

Rakhi BCA 

Tanya shakya BCA 

Vishal Tyagi BCA 

Vardaan kathuria BBA 

Abhishek Sharma BBA 

MRADUL AGARWAL BBA 

Aastha Nainwal BCA 

Harsh Golay BCA 

Vaibhav kapasiya BBA 

Sumit tomar BBA 

Navjeet BBA 

Anas Chaudhary BBA 

Deepanshu Chaudhary BBA 

Tanishq Anand BBA 

Siddhangana Verma BSC BT 

Lalit patel BBA 

Faseeha Husain BBA 

Sachin Sharma BAJMC 

Preet gupta BAJMC 

Sambhav Agarwal BBA 

Shreya Bhardwaj BBA 

Khushi agarwal BBA 

Karunaya Kumar Kori BCA 

Sarthak Bhardwaj BCA 

Ashutosh raj BCA 

Abhanshu BAJMC 

Abhinav tiwari BAJMC 

Akansha Shreya BAJMC 

Aman Kumar Mishra BAJMC 

Anjali BAJMC 

Arya Singh BAJMC 

Arya Tomer BAJMC 

Atamaj Solanki BAJMC 

Avni Agarwal BAJMC 

Avni Tyagi BAJMC 

Kaifiya Aziz BAJMC 

Bhoomi Bansal BAJMC 

Bhumi BAJMC 

Deepanshu Tyagi BAJMC 

Dhanvi Gandhi BAJMC 

Disha BAJMC 

Disha Tomar BAJMC 

Divyanshi Mittal BAJMC 

Sneha Dubey BAJMC 



 

 

 

Khushi Bisht BAJMC 

Kushagra BAJMC 

Mansi Bharadwaj BAJMC 

Moksha BAJMC 

Mugdha BAJMC 

Sanchita Mukharjee BAJMC 

Nandini Aggarwal BAJMC 

Nida  BAJMC 

Niharika Yadav BAJMC 

Nikshipta BAJMC 

Nimishka BAJMC 

Nishi BAJMC 

Pratham Maheshwari BAJMC 

Preeti Yaduvanshi BAJMC 

Prithvi BAJMC 

Priyanshi BAJMC 

Priyanshu Rai BAJMC 

Radhika Sharma BAJMC 

Shruti Raj BAJMC 

Sachin Sharma BAJMC 

Salman BAJMC 

Sameer BAJMC 

Sanjana BAJMC 

Shaurya BAJMC 

Shrinkhla BAJMC 

Shubhangi BAJMC 

Vanshika Singhal BAJMC 

Smiriti BAJMC 

Sonal Satsangi BAJMC 

Vivek Pandey BAJMC 

Ritu Goswami BAJMC 



 

  

 

 

EWL Hiring Process 

The hiring process for EWL is: 

1. A mail along with creative is being floated to all the first and second-year 

students. 

2. Following that mail, the second mail is being floated, with a google form and 

registration link. 

3. A written/practical test is being conducted for all the students. 

4. Best performed students are being selected for the next round, which is the PI 

round with the faculty coordinator. 

 

5. Faculty Coordinator selects the final students to be part of EWL. 

 

 

Payout 

● A monthly stipend of 3000/- is being given to the EWL members. A total of 11 

students in number can only be into the paid category as of now. 

● EWL team would like to increase the number of students from 11 to 15 for the 

paid category. 

 

Relieving and Experience 

● Before the exams of the final semester of 3rd-year students, the student is 

automatic gets relieved from the EWL Department a month ago. 

● The seniors of the graphic designing team hand over the data to the team. 

● On demand we give them the experience and relieving letter, from the EWL 

department. 



 

  

 

Misconduct 

 

● If there is any misconduct done by any of the EWL members then they are given 

2 warnings first by the coordinators. 

● If still, members repeat the misconduct, then the Faculty Coordinator takes the 

final decision in that matter. 

Training 

● A total of 6 months of training is being given to the new interns by the 
experienced paid members of the EWL Department. 

● After the training period, the interns go into probation period of 1 month. 

● Post that, on the basis of their work and performance they get transferred to paid 

category members along with the letter of promotion from the EWL Department 

by faculty coordinator. 

 

Working Time 

● The timings of EWL are from 3:15 PM 5:00 PM, after the classes. 

● Content and Graphic Designers also work from home or in their free time only. 

● The Photography/Videography team members work during the class timings 

only on the day of the event as they have to cover various different events. 

EWL Guidelines 

 

1. Be in proper college uniform. 

2. Not allowed to keep your bag in EWL if you have don't have any work in EWL. 

3. EWL Timing: 3.15 PM to 5.00 PM. 

4. No outsiders are allowed in EWL. 

5. Team should only sit with their respective team members. 

6. Every student must carry their laptops on daily basis especially content writing 

and graphic designing team. 

7. Students are expected to maintain the office decorum of EWL and not to use any 
sort of foul language. 

8. If you are assigned a duty /work then you should fulfil it with best of your 

capabilities. 

9. A proper leave mail has to be given 24 hours prior taking a leave with genuine 

reason. 



 

  

Code of Conduct 

 Respect the confidentiality of sensitive information shared within the club,not 

sharing any information, creatives, content of EWL with anyone outside EWL 

and maintain confidentiality in dealing with personal or sensitive matters.

 Ensure transparency in decision-making processes, finances, and activities to 

build trust among members.

 Uphold honesty, integrity, and ethical behaviour in all EWL activities, 

including academic work, research, and interactions with others.

 Members will conduct themselves professionally in all interactions related to 

the EWL, including meetings, events, and external engagements, representing 

EWL and the college with dignity and pride.

 

 

Executive Team Roles and Responsibilities 

Positions: Faculty Coordinator, Staff Coordinator, Overall Coordinator, Team 

Coordinators, Senior Members and Interns 

Responsibilities of Faculty coordinator: 

 Oversee EWL

 Bridge the gap between faculties and EWL members

 Guide and mentor students

 Provide advice and support on club initiatives

 Take care of any kind of misconduct in EWL

 

Responsibilities of Staff coordinator: 

 Maintain all the administrative work

 Draft the salary on time

 Assist in planning meetings, events, and activities

 Take care of any kind of misconduct in EWL

 Assist the faculty coordinator

 

Responsibilities of Overall Coordinator: 

 Oversee EWL, members and managerial staff

 Organizes at least 1 activity per semester

 Creates an agenda for each meeting



 

  

 Attends monthly EWL meeting with faculty and staff coordinator.

 Responsible for the safety of all members.

 

Responsibilities of Team Coordinator: 

 Assists the overall coordinator with duties.

 Stands-in for overall coordinator at meeting when he/she cannot attend.

 Assists with managing EWL activities

 Assign work to the team members

 Takes and record attendance

 Review meeting agenda

 Writes MoM

 Maintain healthy environment among the members for smooth functioning

 

Responsibilities of Senior members: 

 Assist team coordinator

 Take the responsibilities of the mail and social media post from EWL.

 Guide the interns

 

Responsibilities of Interns: 

 To assist the senior members

 To do the assigned work on time.

 Maintain the decorum and work cordially with co-members.

 

 

Responsibilities 

MUST DO: 

  Photography and videography team will cover all the events organised by the 

institute along with geotag photos.

 The team will upload the photos and videos on the EWL share folder within 

24 hours of the event excluding holidays. In case of event is scheduled for 

more than a day then the team will upload after the completion of the event as 

day wise.

 Content team write reviews on portals for the institute, social media write ups, 

video bites content and reports for different events conducted in institute.

 Graphic Designing team will work on PULSE magazine and creatives for 

major events like PULSE, Hack-a-thon, Startup Conclave etc.



 

  



 Must maintain monthly worksheet.

 At the beginning of fall semester EWL will be hiring new members.

 In the middle of spring semester, the new coordinators will take charge from 

the senior coordinators.

 On the day of event (Club activities, Fests, sports meet etc) members should 

be in proper EWL uniform (EWL T-shirt, black trousers and black shoes) but 

on professional events (orientations, conferences, management events etc) the 

members should be in proper college uniform.

 Annual report should be maintained.

 

MUST HAVE: 

 EWL should receive a mail before 48 hours of the event which include the 

details of the event like date, venue and time then only the team will report for 

the work.

 Graphic designing and content writing teams should carry their laptops.

 Internet facility would be provided from the institute.

 EWL coordinators will be felicitated during the investiture ceremony.



 

  

 

EWL TEAM & CELEBRATIONS 
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Career Potential Key 
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Title of the Practice: Career Potential Key 

 

Objectives of the Practice: 

Through this process, students gain clarity about their current strengths and 

weaknesses, identify essential skills and traits to develop, and create practical steps 

for their growth. This empowering experience provides students with a clear map to 

bridge the gap between where they are now and where they aim to be, instilling 

confidence and purpose as they embark on their academic and personal journeys. 

 

The Practice:  

The Career Development Center (CDC) at IMS Ghaziabad, University Courses 

Campus, has introduced the CPK (Career Potential Key) for first-year students 

across all courses, aiming to support students in uncovering their potential and 

enhancing their personal and professional growth. This self-discovery journey 

enables students to better understand their unique personalities, strengths, and areas 

for development, laying a foundation for future success. 

The CPK includes four assessments: PAT (Personality Assessment Test - MBTI 

Adapted), ELA (English Language Assessment), SWOT Analysis, and an Emotional 

Intelligence assessment. Each test allows students to explore different facets of 

themselves, helping them identify hidden qualities and discover ways to build on 

their personal strengths. Faculty members provide one-on-one guidance, helping 

students interpret the results and identifying areas where improvement is needed. 

 



Evidence of Success:  

This process fosters self-awareness, a critical factor for personal and professional 

success, and helps students identify essential skills and traits to develop. Guided 

one-on-one faculty support ensures students effectively interpret their results and 

create actionable growth plans. Ultimately, the CPK empowers students to 

confidently bridge the gap between their current state and future goals, setting 

them on a purposeful journey of academic, personal, and professional excellence 
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